
Job Description 

Position Title:  Animal Care Attendant 

Reports To: Shelter Manager 

Purpose of Position:  

 

To perform all necessary work involved in maintaining the dog and cat housing areas in a sanitary and 

pleasant condition and be responsible for the welfare and disposition of the cats and dogs, including 

cleaning, feeding, administering medications, exercising and socialization: to provide general 

maintenance of facility and equipment used. To work with volunteers and staff to provide a healthy 

atmosphere for all animals.  

Duties and responsibilities:  

1. Maintain the cat and dog housing areas, and the shelter facility in a sanitary and pleasant condition.  

2. As part of kennel cleaning duties, interact with animals to help them learn basic obedience and or 
behaviors skills.  

3. Launder animal bedding and other items as necessary.  

4. Groom and exercise animals as necessary.  

5. Participate in animal behavior modification plans working with the animals in the necessary function 
to improve behaviors. This includes conducting dog introduction and playgroups.  

6. Maintain other shelter areas including sweeping and mopping lobby and inner office as needed.  

7. When needed assist with animal meet and greets and provide adoption counseling to potential 
adopters.  

Individual Must:  

1. Be able to learn assigned tasks readily, be detail-oriented, and be able to follow instructions.  

2. Be able to deal tactfully and effectively with the public. Be able to learn and follow MCPAWS’ 
philosophy related to adoptions and surrenders and show courtesy toward all clients, co-workers and 
volunteers.  

3. Learn how to work with animals in a patient and kind manner.  

4. Be able to lift animals up to 50 pounds, work both inside and outside in all weather conditions in a 
very physically demanding job, and be able to stand for long periods of time.  

5. Be very reliable, with a reliable form of transportation.  



6.  Have a genuine affection for animals and a desire to provide them with sanitary and pleasant living 
conditions.  

Experience and Education:  

Experience working with animals in a structured setting is helpful but not required.  

Work Environmnent/Condtions 

While performing this job, the employee is regularly exposed to wet and/or humid conditions, and a 
noisy environment.  

Position requires a prolonged sitting, standing, walking, reaching, twisting, turning, kneeling and 
bending to perform daily activities. The incumbent is frequently around animals that are agitated or 
injured and that may attempt to bite or scratch. The need to lift and carry animals weighing in excess of 
50 pounds is required.  

 

 


